Mistakes we have seen on resumes
Content:

· Companies that candidates have worked for that are misspelled.

· The name of the college the candidate graduated from is spelled wrong.

· A long list of colleges with no actual degree earned.
· The candidate has a Bachelor Degree yet also lists their high school attended. 

· Date degree earned which immediately lets a manager calculate your age. 

· The candidate name in a font that was so large it could have blocked out the sun.

· Dates of employment that overlap so it appears the candidate held multiple simultaneous positions at once. 

· The word manager spelled manger because MS Word knows some folks might actually have herded sheep at their past job.

· Resumes with no address information. This doesn’t build confidence with the manager who asks “Why is this candidate afraid to tell someone where to send correspondence? Do they have privacy issues?” 
· Objective telling the reader the candidate is only interested in themselves, i.e., “a company that pays good money, benefits and where I don’t have to travel too far.” 


Format:

· Any use of headers and footers with the candidate’s name that ensures the name disappears when the resume is imported into a database.

· Resume constructed in a table format which will not copy into most databases (using cut and paste).

· Resumes with the candidate name below their address and contact information.
· The candidates name and address on opposite ends of the margins.
· Resumes where the margins are set and all the text is justified to the right which when copied into a database makes the resume disappear.

Aesthetics: 

· A picture of a man on a large bicycle chasing a cheetah as the header.

· The candidates “head shot” above or next to their name. Ever seen an “ugly” head shot?
Generally superfluous:

· References available upon request. This is unnecessary since this is always a part of a good interview and hiring process and will be furnished later anyway.
